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Introduction

The purpose of this lab is to demonstrate the ease of launching a doc-link
image. You will add a Vendor Invoice into GP Dynamics Accounts Payables
thru Doc Link and then You will make a Vendor Invoice Report in BI360
and then using a hyperlink you can view the Document that you used in
Doc Link.

Load the Invoice

1. First we need to have an Invoice to link in the system. Check to see
if your document is loaded. We are looking for a document called
Solver Invoice. You should have a preset folder for documents. In
this case. C:\Altec\IMTEMP\AP\Scanned_Invoices

2. Go to the Smart Client and open and click on the Index Batch and the
folder that your document is in and you should see it in the Batches.

e doc-link Smart Client - 0 x
FILE IMDEX TOOLS HELP
Jerg £ ’ =] 9 pBnload Manager

Credit Card Processin

(uick Inquiny  Adwvanced Inquiry \Workflow B R

Index From; T WGF20135ALESDEMOVImtem phaP - El
BATCH MAME DATESTIME # OF DOCUMENTS| LOCATION
batchl 10/31/2012 1:58:00 PR 7 [WWGEP20135A ESDEMOhimtempitPibatchl
batch2 10/31/2012 1:58:00 PM 24 |\WGP20135ALESDEMOhimtempiAPbatch2
batch3 10/31/2012 1:58:00 PM 24 |WMGP2N1535ALESDEMONimtempiaMbatch3
batch4 10/31/2012 L:58:00 Ph 24 |WMGP20155ALESDEM O imEempiaFibatchd

Shorteuts batchs 10/31/2012 L5500 PR 24 4,EP201354L ESDEM Ohimtemph AP biatchs
Facking_Slips 13142014 10:52:00 AN 3 | WMWGEP20135ALESDEMONimte mp AP Packing_Slips
PDOF 1/31/2012 1:42:00 PM 13 |MGP20155ALESDEMONimtemp &M FDF
PO _Invoices 1/531/2014 1:17:00 PA 3 WWGP20135ALESDEMCAimtempl AP PO _Invoices
Scanned_Invoices 441372012 2:22:00 PM 49 |MGP201E3SALESDEMOhimtermp AP canned_Invoices

3. Scroll down to Scanned Invoices and Double Click. The select “Index
Hosted Docs”

PO_Inwoices 1431
scanned_Invoices 413
215 [ Index Hosted Docs ] I Index Qther Docs I I Cancel
71
12/472009 9:39:00 AW | 1|\\GPEDBSALESDEMO\imtEmD\AP

—— 10/3p001a 0 o | i mnnC PO L i b miente
hatchs 1073 daeslink

Packing_slips 131 % The selection contain: mixed document formats. Would vou like to index the —
FDF pEER] T documents that are hosted in the dac-link viewer or the other documents?
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Altec

1

1
2

1234 Doclink Avenue
Irvine, CA 92522
714-555-6565

Fax 714-555-6566
altec@doclink. com

Scroll down to the document SolverInvoice and Double Click

BI360 Integration

Report
Integration

—

10780 Santa Monica Bivd
Los Angeles, CA 30025

Date: 12/14/2016

Invoice # 1251

Michele Nelson
Solver, Inc.

310-555-1515

Customer ID ACETRAVEL

Payment

L [Eoooms ]

Due on receipt

1500
2500

Due on Receipt

[aer | beseription unit price Line Tocal

1500
2500

Once you have selected the documents, fill out details on the right under
“send to workflow”

Document #, Doc Date, Doc Total, Vendor #, Vendor Name, PO # and then

select save.

&

4 FILE EDIT VIEW INSERT TOOLS WINDOW HELP
] R R P P [Bestrr
lADN DY M8 0@ X i [z e ruiBE000BAAI=SE

OHaAS M9
B

Navigate Batrh

Views »| | fibddto Cover Sheet =

SOURCE FILE

DOCID

PAGE

poca]

Copy of Full page fax..

Copy of Full page fa

Full page fax printp02 41

Full page fax printp03 41

Full page fax printp04.4t

Full page fax printp05 4t

Full page fax printp0s it

Full page fax printp07 it

Full page fax printp0a 4
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Full page fax prirtpdd tf

Full page fax printpd 1. tf

Full page fax printpd2 tf

Full page fax printp13 if

Full page fax printp14 f

Full page fax printp15 tif

Full page fax printp16 4if

Full page fax printpl7 £

Full page fax printpls 41

Full page fax printpls 41

Full page fax printp20 41

Full page fa printp2L it

Full page fax printp22 4t

Full page fax printp23 4

Full page fax printp24 4

PO0935_20140410.par

PO0933_20140412.paf

PO1005_20140424,pof

PO1003_20140512.paf

PO2091_20140129.pof

PO2033_20140203.pof

Solvedrvoice, pdf

clicking
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[i) Document Info |~

¥ Convert ToTiff 2] Capture Area

Send to Workflow b
Jsend © Workflow P Processing -
Category A
Document  NEW
Company  Fabrikam, Inc. -
SR Tpe AP Document in Pracess -
Properties Clearvalues on next input
Workflow Properties Py
s e s Document®
[P DocDate
DocTotal
Vendor Name
£ Vendors s
haitional Properties
= verdons Account Code_ Accoun Desciption. Compary Dt Amourt Dk Reference
Comments
emai
Addiesca | | E*
PO Date
ADVANCEDDIOT  Advanced Diice Systems 78 Sherwond Park South ~ |eoTotal hd
ALLENSONDDOT  Alenson Propeties 543 Weshinglon endor#
AMERICANDOTT 234 fllen Suee! East
ASSOCIATODDT  Associeted Insurance Inc 2345 West Pennsyivaria dve. =
ATTRACTIONIOT | Alracive Telephone Ca. 0. Bow 3876 @] = (=] 1] [@
AUSTRALIA AUSTRALL = =
AUTOFINADOOT  Aula Financing 6759 Broaduay = AP Document in Process: 4P
BEAUMONTOON  Beaumen! Consiuclion 1234 East Crestview Diive ® Document#: 1251
BERGERONOU  Bergeron C Sol. 87612 Londan Ave. © DocDate: 1271472015
BLODMINGO01 _ Blosminglon Counly 5432 West Main - ® DocTotal: 500000
s e .
06 PM
.
VR 12/14/2016

Save the document and then keep it open in the viewer by double

FOCUS 2014 - doc-link Lab| Page 2




6. Once you save the document it will go into Workflow. Exit out of the
window and click on the workflow tab from the main screen.

s doclink Smart Client - 0O %
FILE INDEX TOOLS HELP
,OSearch a

QUICK INQUIRY  ADVAMNCED INGUIRY INDEX BATCH ADMINISTRATION FINAMCE FORMS MOBILE USER RECEIPT PURCHASE REQUISITION

I* Options | 2 Download Manager | [ Version Contral

Search Parameters for: AP Processing
Workflow A
AR Invoice Approval Review
CFO Initial Category: |<AII> v‘
Check Review
Contract Approval
Credit Card Review
Expense
HR Director
HR Processing

Initial Status: | Unprocessed v]

IT Manager
PO Approval
President v

Connected to: htt,

7. Double Click on AP Processing and you should see your Document

FILE EDIT VIEW TOOLS HELP
S0pen Il & o KDelete |i] DocumentInfa | 2

[y e oo R e — ® 5
e Tor i
Workflow Category

e-Index ; Mark for Download B Mark for Deletion 'ﬁDuwn\uad Manager

Send Removefrom Supporting  Workflow

¥ Workflow Documents Delegates
CATEGORY | STATUS DATE | comMpany | ID| DOCUMENT TYPE | PAGES| PRIORITY | BATCH ID | DOCUMENT # | DOC DATE | DOC TOTAL| CURRENCY [ VENDOR # | WENDOR NAME |WOUCHER # | PO #
wf PO 83072010 2:08:15 PM | Fabrikam, Inc| 327 AP Document in Process 1 POZ0ET
withouty PO 5/11/2012 11; Fabrikam, Inc) 346 AP Document in Process 1 adf ACETRAWENDOL |ATrawel Compary
without/ PO 5/11/2012 11: Fabrikam, Inc| 347 AP Document in Process 1
Rush 2/8/2013 11:36:02 &AM Fabrikam, Inc) 403 AP Document in Process 1
Rush 2/8/2013 11:36:09 A6 Fabrikam, Inc) 404 AP Document in Process: 1
Rush 2/6/2013 9:26:44 AW Fabrikam, Inc) 535 AP Document in Process: 1 Y’ 348561 2/6/2013 204.62
Rush 2/8/2013 3:23:54 AM Fabrikam, Inc| 536 AP Document in Process 1 Y 2707009 2/6/2013 171.85
without/ PO 2/6/2013 1. Fabrikam, Inc| 537 AP Document in Process 1 W24 2/6/2013 19110.15 ADVANCEDDDOL
Rush Fabrikam, Inc| 539 AP Document in Process 1 Y 2707043 2/6/2013 128.43 PRINTEGRANNDL |Printegra PO2075
Rush :13:53 PM Fabrikam, Inc| 540 AP Document in Process 1 Y 2707061 2/6/2013 168.86 PRINTEGRANNDL |Printegra
Rush 2/8¢2013 12:29:06 PM  Fabrikam, Inc, 546 AP Document in Process 1
wif PO 7/28/2014 2:31:24 PM  Fabrikam, Inc, 611 AP Inwoice 1 0000000122 | PO-0000000136
wif PO 7/28/2014 2:32:05 PM  Fabrikam, Inc, 612 AP Inwaice 1 0000000136 | PO-0000000142
wif PO 9/30/2016 2:45:47 PM  Fabrikam, Inc) §14 AP Document in Process 1
wif PO 9/30/2016 2:46:46 PM  Fabrikam, Inc| 615 AP Document in Process 1 DELFORMS000L |Delforms
Rush 10/20/2016 4:29:14 PR Fabrikam, Inc/ §23 AP Document in Process 1 939 1072052016 00,00 BEAUMONTON0L | Beaumont Construction
Rush 1072072016 4:. Fabrikam, Inc) 624 AP Document in Process 1 636 1072072016 800,00 BEAUMONTON0L | Beaumont Construction
Rush 10;/20/2016 5:05:25 PR Fabrikam, Inc) 625 AP Document in Process 1 QSI5001 107212016 50,89 BEAUMONTON0L | Beaumont Construction

Fabrikam, Inc, 629 AP Document in Process 1 1252 12/14/2016 BEAUMONTON0L | Beaumont Construction 993

cument in

8. Double click on the transaction and then go to View and then
Distribution Stamp.
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A

doc-link Document Viewer - [AP Document in Pracess: 630] - & x
4 FLE EDIT VIEW INSERT TOOLS WINDOW HELP 5 x
cHRa(M B R0 2 [BestFi (i)Document nfo || E¥Convert ToTit 1) Capture dres Select Stamp:  Dynamics GF Distibution Stanp
& &
& j 1 B8 X e zu @8 =5 EdSend ToilApproved (4P Processi _|| Home | Histoy Options Help
#]
L]
B et
o e From Tempat
&R Rotate Left Stamp Actions
HZ Rotate Right
» oc
) Ll
Company ‘Account Code: Account Name
Amourt___Distribution efere.
=
=
hdd Remove
Distibuion Totak 000
Other Expenses: 000
Tetal 000
Diffrence: 000

Generl = workflow Histoy @] OutputhanagerHistoy (75 Index T Distribution St

%21 AM

) il [me U
o & b

9. At this stage you can route the transaction around for approval(s)
*To avoid confusion, you may want to close out of all the DocLink screens

- at this stage.

10. Also at this stage (if no approval is necessary), you can launch
DocLink in “integrated mode”. This is accomplished by launching the
“Payables Transaction Entry screen” in GP. Note the “Integrated
mode” icon on the DocLink screen as well as on the system tray.

11. Add your Distributions and then click on Stamp

Eﬂ Create New Stamp = %

L2 Copy to New
Impaort
Fraom
Stamp Actions

Invoice
ACETRAVEDODT A Travel Company
1251
12/14/2ME 5,000.00
L]

Company Account Code Account Name
Amount Distribution Refers..

Twil 400-6520-00 Travel - Seggicelnstallation

5,000.00 &
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12. Then your import Button will active. Open up your PM Transaction
and then click import and your PM Transactions and Distribution will

populate.
File Edit Tools Options Addional Help sa Fabrikam, Inc. 41372017
s * D = 5 - -, Select Stamp:  Dynamics GP Distribution Stamp
ave Delete - Post | == Pint

il = Home | History Options  Help
Wenicher Nt 00000000000000491 | 010 [ tetercompary Batoh D IEE e
Document Type: | Imvaice Doc Date | 12/14/2016 =S
Deseiption 13 Copy to New Stamp i

From Template.
Stamp Acti
Vndor 1D ACETRAVEQDDT Cunsncy D zUst 20+ b
Name A Travel Company Document Number 1251 I
Addiess ID FRIMARY 2 P.0. Number B |
FemitTalD REMIT TO Is] Shipping Method OVERNIGHT I3] . rvsice
Payment Tems | Net 30 =k T Schedule ID COMPANYPUR =k | ACETRAYEDDT | A Travel Company
1251
Purchases $5,000.00 1099 Amount 5000
Trade Discount $0.00 Cash $0.00 12/14/2018 5,000.00°
Freight $0.00 Check $0.00 5,
Miscellaneous 5000 Credit Card 5000 5
Tan $0.00 | T Diss Taken $0.00 0
Tatl $5,000.00 DO Account $5,000.00
eree v) [ Company Account Code Account Name
fRtigh Chack, Amount  Distribution Refere:

13. Add a Batch and Save.

Wy Batch 1D EATCHOO4 P -5
Doc. Date | 121442016 T | =»

14. Post the transaction and then close both Doc Link and GP Dynamics

Report

1. Open the Report Designer and go to the Payables Transaction Factset

Report Designer v X & B
~
Admin & S Fabrikam, Inc, W)
[ Design [ Run
Purchasing a
13 Payables Transactions - 5
& CurrencyID
& doclink * b |
4;] Document Type 3 7
4;] Mote a
5] Posting Periods q
|E| Posting Status
4;] Wendar L
|E| “Woucher Mumber 11
|E| Eatch Mumber 12
|E| Document Attachments Link 12
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2. Drag and drop Document Number on Cell C9 and select “"Create a new
selection group on Row”.

Purchasing
) Payables Transactions -
45 Currency ID
& doclink*
& Document Type
&1 Mote
4] Posting Periods
E Posting Status
45 Wendar
E “Youcher Mumber
E Batch Number
E‘ Document Attachments Link
IE‘ Document Date

IE‘ Docurment Number 14
[Z] Due Date 15
[Z] &L Posting Date 16
E Hog “||[17
Finance 12

[zl

Layout Editor

Document MNumbel

Report Desigher Bl
I[Ducume;!t Murmbg
[
@ You have added fields to your report,

= Create a new selection group on the Row

% Create a new selection group on the Column

< Do not create a selection group

3. Added Document Date and Document Amount into the next rows.

Purchasing
[Z] Purchase order Mumber -
[ shipping Method
[ Tax schedule Id
E Transaction Description
IE‘ TRX Source
IE‘ “Wendor&ddress Code Remit To
IE‘ “endor Check Mame
[] wvoided
) Current Amount
o) Discount Amount
-} Document Amount

Document Mumbe Docurnent Date Document Amaount
[Docurnent Numbi[Docurment Date] J[Docurment &mo _1t]

4. Drag and drop the Vendor on Cell A8 and select “"Create a new
selection group on the Row”

Docurment Murmbe Document Date Document Amount
[Document Mumbi [Document Date]  [Document Amour

Purchasing a
4';] Paosting Perinds - 5
E Posting
& Wendar T 5
2] woucher Humber 7 |Mendar
5] Batch Number 8 [VEndDr]I
z| Document Attachments Link g9 n
E| Document Date
E| Document Mumber 10
E‘ Due Date 11
[5] &L Posting Date 12
2] Hold 13
E| Payment Terms Id
E| PO Drescription 14
E‘ Posted User Id 15
E‘ Purchase Crder Mumber 16
(5] shipping Method ~ |17
W Finance 18

Repaort Designer @I

@ You have added fields to your report,

% Create a new selection group on the Row

2 Create a new selection group on the Column

5. Open the Vendor Dimensions and drag and drop Vendor Name in Cell

A9.

Purchasing

4 .{'ﬂ Wendor
] Jﬂ Internet Address

|E| Account Mumber with Wendor
|E| Address 1
o . .. -

Copyright Solver, Inc., 2014
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> @] Mote
B Vendwmamew wendaor Name
Wendar w N B I F.I
£l wendor w Name 8 [wvefitior] j[vendor MDocument Numbe

9 [Document Murmbn
mn
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6. Go to the Layout Editor and Stretch the other grouping to Row 10.

[7] Display blank records

Dirag fields into area below to create filters
[=] wendar

W0 T W b

10 |

7. Go to the Run tab and you should see the Vendor Parameter. Choose
the first two Vendors and run the report.

Report Designer v X A B e D E
sdmin & S Fabrikam, Inc, TWo) 1 1
= ~ 2
[} pesign| B Run g Lookup o [ 2|3
Choose Vendaor ~
- £, List
@] (|5
L‘I 5 Use Ranges [ Include empty:
7 [vendor “endor Wendor Mame -
il
8 [\/endor] ACETRAYEDOOL A Travel Company = n
9 3 ur
0 ACKEQODL Filar Ackerman
11 ADVAMCEDONDL | Advanced Office Systems
12 ALLEMSONO00L Allenson Properties
13 AMERICANDODL AmericaCharge

8. Run the report and it should look like this.

Wendor Vendor MNarme Document Murmber Document Date Document Amount
YCETRAWEDDDL A Travel Company

1 471272017 -1201.48

2 4712742017 -1906. 44

1000 64/26,/2013 £57.68

10003 8/1/2013 -600

1001 74972013 o361

1001.3 8/15/2013 -400

9. Now we can add the Doc Link to the report.

]

Purchasing
[] Payables Transactions -

ﬂ Currency 1D
& doclink *

4
5
3

4] Document Type ent Number Document Date Document 2mount  doc-link *

& Mate [vendor] [“endorMame]

% ES::::E ?:;Lﬁ‘:s 1SU [Document Murmber] [Document Date] [Document &mo I[doc-llnk *] .I

H wrendar

10. Run the report and you will see document 1251 and the Doc Link

hyperlink next to it.
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11.

1006 12/18/2013

11006 1/28/2014

11111 47/12/2017

1251 12/14/2016

1251a 12/14/2016
20057 2/15/2017

20059 a/12/2017

45647 a/12/2017

555 a/12/2017

ADF a/12/2017
ADFOOOL 4/12/2017
ADFOO02 10,/10/2017
ADFOO02 10,/10/2017
cCS77 5/8/2013

Double click on the hyperlink and the Doc link client viewer will

appear with your Document.

awie: L HLA01E
Irepicn # 1351

aner Manei Beisar

LIS OCUA K Anesan Sk,
Trair, CA 92533 LO700 Samtn Monics vl
R Lirs Armpees, CR 90028
Faw T19-555- 6505 e-555-1515
aracgdadink czm Comamar 10 ACETAAVEL

Dus Date

1 E1380 Integratiar Durs o1 reeig e a7 Rrve gt

Descripiian Unii Frice iine Forai

1 Rt 120 1338
F] Intugratiza 1500 500
Bubreral 5000
Fatas Tax
Tatal 3000

Hake i chaxks prpaie 13 [Your Company Rams|

Thank youw for your business!
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2158.75

1054.39

1500
5000 633
5000 632
-50 359

-3213.14

1000 547
299.42 548
1500 346
120 293
999,99 616
999,99 617
500 577
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